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Welcome to Bellevue School 

  

 
 
Bellevue School is a contributing primary school catering for five to ten year 
old children. The school’s location is unique as it is placed within 500 metres 
of Otumoetai Intermediate and Otumoetai College.  At the conclusion of their 
time at Bellevue School most students move on to Otumoetai Intermediate 
and Otumoetai College. 
The school with a roll of approximately 300 students is well endowed with 
buildings: fourteen classrooms; a Music suite; an I.T suite, a Hall; a well 
stocked Library; and an Administration Block. A feature of Bellevue School is 
the integration of I.T tools and resources to support teaching and learning. 
Bellevue School is blessed with a beautiful setting; the attractive terraced site 
has been complemented over the years by a wide range of planting to provide 
the present park – like surrounds. The extensive grounds are a feature 
incorporating a large playing field, an Astro Turf, netball courts, two large 
adventure playgrounds and a swimming pool. 
Bellevue School has a strong vision that is articulated in the schools motto, 
‘Learners for Life’, in its mission statement, ’Together we make a difference, 
treasure the past, embrace the present, challenge the future’ and in its core 
values, ‘Respect, responsibility, resourcefulness and resilience’.  
The staff at Bellevue School are highly skilled professionals who are 
supported by an effective Board of Trustees and Parent Teacher Association. 
Together, the staff, the Board of Trustees and the Parent Teacher Association 
are committed to providing excellent facilities and resources and a safe and 
nurturing environment in which students are able to reach their potential and 
achieve their personal best in all academic, sporting and cultural endeavours.  
With its idyllic setting and excellence in education Bellevue School certainly 
has something special to offer its families.  
 
Dave Bell – Principal  
 

Visit our school website address:  www.bellevue.school.nz 

 

BELLEVUE BOARD OF TRUSTEES MEMBERS 
        Phone 

Parent/Guardian Representatives 

Glen Morris  Chairperson   570 0033 

Heidi Douglas  Secretary     

Matthew King  Treasurer 

Jayne Conning       

Grant Mitchell 

Susan Bennett 
 
Margaret-Ann St Clair Staff Representative 
          

David  Bell   Principal        
 



 

 

 

 

 2010 School Term Dates 
 

Term 1 3 February  - 2 April 

   2 19 April  - 2 July 

   3 19 July  - 24 September 

   4 11 October  - 16 December 

 

 

 

 

SCHOOL HOURS 

 

8.55am   Morning School commences 

10.30 – 10.50am  Interval 

12.30 – 1.15pm  Lunch 

2.45pm   School finishes 

3.00pm  All except those involved in organised  

activities are expected to leave the grounds  

but are welcome to return once they have  

been home. 

 

NOTE: 

Children are expected to be at school in time to prepare for 

morning lessons, and leave by 3.00pm.  It is not the policy of the 

school to keep children in after 2.45pm as a punishment.  

Permission will be obtained from parents if children are to receive 

extra tuition after school. 

 

OFFICE HOURS  -  8.30am – 3.30pm daily 
 
 



 

 
 
2010 STAFF 
 
 
 
Classroom Teachers: 
 
Room 1 Lois Ireland         Yr5/6     Deputy Principal 

 2 Donna Reed        Yr 5/6 

 3 Louise Peters        Yr 5/6 

 4  Kate McPherson        Yr 3/4 

 6 Margaret-Ann St Clair       Yr 3/4 

 7 Colleen Barker        Yr 3        Senior Teacher 

 8 Pam Seath         Yr 2        Assistant Principal 

 10 Nicki James         Yr 1/2 

 11 Lisa Jane         New Entrants / Year 1 

 13 Debbie Butler        New Entrants 

14 Deirdre Horne / Nichola Beamish   Montessori  Seniors 

15 Suzanne Russell         Montessori Juniors 

  

Music Specialist: 
 Cathy Hayes 

 

International Students: 
 Colleen Barker   

 
Part Time Teachers: 
 
 Clare Lawrence 
   
 
Principal: 
 
 David Bell 
 

 

 

 



 

 

 

 

 

 

Support Staff 

 

Rae McKenzie   Secretary/Receptionist 

Lyn Knox    Financial Manager 

Trish Munro   Librarian 

Felicity Morgan   Teacher Aide/International Students 

Donna Barton   Teacher Aide 

Kathy Johnson   Teacher Aide 

Tania Stone   Teacher Aide 

Barbara Ashby    Teacher Aide 

 

 

Caretaker 

 

 

Health Care Staff 

Health Nurse  577 3383 

Dental Therapist  570 0936 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

SCHOOL PLAN 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

ENROLMENTS AND WITHDRAWALS 

 

ENROLMENTS 

Bellevue School is NOT ZONED.   
On enrolment at Bellevue School, your child will be placed in a 
classroom appropriate to their current learning level.  It is 
necessary to complete some enrolment documentation. 
Starting a new school is a really important event and we are keen 
to help children make the transition as smooth as possible.  If your 
child has any problems or difficulties that we need to know about, 
please inform us. 
For five year olds we suggest enrolment is completed a term out 
from their birthday.  The documentation required is: 

Birth Certificate 
 Vaccination records 
 Completion of Bellevue School Enrolment Form &      
 attachments 
 
Parents are encouraged to bring their children for pre school visits 
prior to starting (arranged with the School Secretary). 
 
If your child is joining us as a five year old, it is helpful if she/he : 
 
 

• Can write their name  
• knows their address and telephone number enough to repeat 

it when necessary. 
• Has some alphabet knowledge, letter names and sounds 
• Can count to 10 and recognise numerals 1-10 in printed form 
• Knows colours by name 
• Can put away equipment after use 
• Knows how to use a handkerchief/tissues  
• Can undress and dress without assistance 
• Knows how to put on shoes and do up laces 
• Knows how to flush a toilet after use and to wash hands 

 
 
WITHDRAWALS 
 



 

 

 

 

If your child is leaving our school please inform us beforehand so 
we can forward records and documentation which will ease their 
transition into a new school. 
Please make sure all school books and resources are returned 
before you leave. 
 
 
 
 
 
PAYMENTS 

All school payments are to be made at the office : levies, 
stationery, school trips, special projects…….. 
 
 
SCHOOL DONATIONS 

The Government grants do not cover the cost of playground 
equipment, additional books and the many teaching aids and items 
of apparatus which provide desirable learning situations for your 
child. 
We ask parents/caregivers to pay a voluntary school donation 
each year.  $35.00 per child if paid in February or $10.00 per child 
per term if paid on a term by term basis.  Maximum charge per 
family per year is $60. 
 
 
 CONSUMABLE  COSTS 
 
The School charges a consumable materials cost per student. This 
covers art take home materials, technology materials, ICT 
consumables, reproduced materials/resources, Life Education. 
Total $30.00 (incl GST) per child. 
 
 
STATIONERY 

The school makes a bulk purchase of stationery packs at 
the beginning of the school year which are on sale from 
the school office. 
Subsequent requirements throughout the year may be bought from 
the office between 8.30am and 8.55am daily. 
 

 
UNLIKE MANY SCHOOLS THE STATIONERY SALES ARE NOT 
A PROFIT MAKING EXERCISE BUT RATHER A SERVICE 
PROVIDING STUDENT  REQUIREMENTS AT COMPETITIVE  
RATES AND AS A WAY OF ENSURING ALL THE STUDENTS 



 

 

 

 

BEGIN ON DAY ONE OF THE SCHOOL YEAR WITH THE 
CORRECT ITEMS. 
 
 
 
 
 
 
 
 
 
 
SCHOOL LUNCHES 

 
Lunches can be purchased through the school on 
Wednesday, Thursday and Friday.   
Students place their name, order (with code) on an 
envelope and enclose the correct money which is handed in to the 
school office before 9.00am. 
Lunch price lists are available from the school office. 
 
 
 
STUDENT  ABSENCES 

If a child is to be absent, parents must forward a note with a 
brother or sister or ring (576 5916) between 7.00am – 9.00am to 
avoid unnecessary concern. 

 
 
 
MEDICATION 

Prescribed medication must be handed into the office along with a 
signed form (available from the office) requesting administration of 
medication with full instructions regarding dosage etc. 
Any other medication (including throat lozenges) is to be 
handed to class teachers for administering. 
 
 
 
FIRST AID 

In the event of sickness or injury a staff member will render First 
Aid and every endeavour will be made to contact parents. 
Please keep us up to date with any change of telephone numbers 
(both home and work) and alternative emergency contact 
numbers. 



 

 

 

 

It is VERY IMPORTANT that we have emergency home numbers 
so that decisions can be made about your child(ren) in the case of 
an accident or emergency. 
 
 
 
 
 
 
 
 
 
SUN SMART  POLICY 

As part of this policy wide brimmed sunhats are 
compulsory in Term One and Term Four.  Any 
student without a hat sit under a tree or sunshade at 
interval and lunch time.  They are not able to take part 
in outside activities including sports or school trips. 
 
 
DENTAL CLINIC 

The Dental Therapist is in part-time attendance at Bellevue. 
She can be contacted when on duty here either in person or by 
ringing her at 576 4084. 
 
 
PUBLIC HEALTH NURSE 

The Public Health Nurse, Jane Webber, attends the 
school on a regular basis to assess the health of all five 
year olds and any other child referred by parents or 
teachers.  (Further information from the school office). 
 
 
LEAVING SCHOOL GROUNDS DURING SCHOOL HOURS 

 
Lunch: 
An initial note is required for those who lunch at home daily. 
For those who lunch at home occasionally, a note is expected on 
each occasion. 
Children must check out and check back in with the duty teacher. 
 
Leaving Early: 
Please write a note or call in person if you wish your child to leave 
early.  We will not normally allow a child to leave early if the 
request is made by telephone as we have no proof of identity. 
 
 



 

 

 

 

 
BICYCLES 

There is concern at the number of children who ride bicycles to 
school.  Although this is permitted we ask that children are made 
well aware of the road rules, wear safety helmets and are capable 
of riding in quite dense traffic. 
Bicycles must be parked at the top of the hill until 8.45 at which 
time they are to be locked in the bike stands provided. 
No riding in the school grounds please. 
 
 
 
VEHICLE ACCESS 

Vehicles using the Princess Road entrance can only proceed as 
far as the yellow line.  Only service and emergency 
vehicles can go beyond this point.  The restricted nature 
of the carpark/driveway is for safety reasons. 
 
Our Anne Road (pedestrian entrance) allows a less 
congested safer drop off/pick up and is the recommended option. 
 
 
 
SCHOOL RULES 
 
Bellevue does not currently have a formal school uniform. 
A watch and a stud in either or both ears is the only permissible 
jewellery. 
No sweets or gum allowed. 
No make-up or perfume permitted. 
 
NOTE We in fact have few rules as such. 

All we ask of children is that they treat others as they 
wish to be treated and remember the four Rs:  
responsible, respectful, resourceful and resilient. 

 
 
 
CHILDRENS BEHAVIOUR AND DISCIPLINE 
 
Bellevue Schools aims to provide a happy, safe environment which 
fosters self discipline, self esteem and respect for people and 
property.  The school shares the responsibility with 
parents/caregivers of laying the foundations of acceptable and 
desirable behaviour which will allow children to live and work 
together co-operatively. 
 



 

The majority of the children in our school are well behaved, 
respectful and polite to each other.  They consistently receive 
positive feedback.  All must behave appropriately though.  
Violence in any form will not be tolerated.  Any such incidents will 
be acted on.  Follow up may involve letters or phone calls home 
and family meetings.  Depending on the seriousness of the matter 
outside agencies may be contacted to assist with overcoming the 
problem.  Children may be stood down or suspended for continual 
major disruptive and inappropriate behaviour – a last resort option. 
 
 
 
 
 
SCHOOL CURRICULUM & PROGRAMMES – AN OVERVIEW 
 
 
CURRICULUM 
 
The following curriculum is taught: 
 

• The Arts, Specialist Music Programme, Drama, Dance & 
Visual Art 

• English  - oral language:  Listening & Speaking 
- written language: Reading & Writing 
- visual language: Viewing & Presenting 

• Health, Physical Education 
• Information Communications Technology 
• Mathematics 
• Social Science 
• Te Reo Maori 
• Technology 

 
The School 4 Values:  Respectful, Responsible, Resilient, 
Resourceful, permeate the curriculum. 
 
All programmes follow the National Curriculum Guidelines and 
National Educational Goals. 
 
 
 
READING RECOVERY PROGRAMME 
 
This programme is designed to cater for children at the age of six 
years who have been identified, through the school’s diagnostic 
testing, as requiring extra tuition in establishing a sound skill base 
for reading.  As pupils leave the programme, others are brought in. 



The Reading Recovery teacher maintains a close liaison with the 
child’s classroom teacher and parents/caregivers. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ARTS PROGRAMMES 
 
The school has a particular strength in the Arts.   
 
Class programmes which reflect the strength in this area are 
complemented by our music specialist, our  Kapa haka Group and 
various musical groups. 
 
 
PHYSICAL EDUCATION AND SPORT 
 

• All children are expected to participate in physical 
education and sport unless excluded by an explanatory note 
from parents. Suitable clothing is recommended 

• Swimming :  Our pool is used throughout the school day 
during November-December, February-March.  Swimming is 
an integral part of the school curriculum.  Swimming togs are 
required for swimming – not shorts and/or T shirt.  Togs and 
towels should be named, and a plastic bag provided to put 
wet gear in. 

• School sport times apart, numerous teams are fielded in 
local volleyball, kiwi tag and flippa ball (Terms 1 & 4) and 
netball, hockey and miniball (Terms 2 & 3) competitions.  
Uniforms are provided for these teams.  Bellevue is 
recognised as one of the best if not the best represented 
numbers wise in these competitions given our smaller school 
status. 

 
 
EDUCATION OUTSIDE THE CLASSROOM 
 
All classes are involved in a variety of EOTC activities each year.  
Those based outside the school environment require detailed 



 

 

 

information for parents, permission from parents/caregivers and 
appropriate RAMS reports as required by the school’s Risk 
Management Policy. 
The Senior (Year 5 & 6) programme currently includes an 
Auckland City visit (odd years) and a Tui Ridge (Ngongotaha) bush 
camp stay (even years). 
 
 
 
 
 
 
 
STUDENT  PROGRESS 
 
Interviews are scheduled for March and July and a 
formal written Report issued at the end of the school 
year. 
From time to time parents may wish to visit the school to discuss 
various matters concerning their children and it is important all 
parents feel free to do so. 
However, to make these visits worthwhile it is essential to make an 
appointment for before-or-after school. 
 
 
 
HOMEWORK 
 
Homework or the reinforcing of work undertaken in the classroom 
is set on a regular basis. 
 
When no work is set, children will benefit from time 
spent reading, learning basic facts & timetables or 
pursuing areas of interest. 
As parents you may like to help in this work but 
encourage independence.  Your child should be 
interested enough in the work to want to involve you. 
 
 
 
LIBRARY BOOKS 
 
Children are encouraged to borrow books from our well stocked 
and automated library.  The books are expensive to buy or replace 
and to this end parents are urged to assist by ensuring all school 
books are cared for and returned promptly.  (Accounts are issued 
for lost/non returned books). 
 



 

 

 

KIWI CAN 

The sharing of reading experiences between parent and child is a 
worthy activity which should be encouraged in every home. 
 
 
 
 
 
 
 
 
 
 
 
 
 
INTERNET POLICY 
 
The school is well resourced in IT tools.  All children 
within the school must sign a student internet 
agreement document and parents are asked to 
discuss with their children this agreement before 
signing.  This is then sent to school to be kept on file.  
Children will not be able to use classroom or computer lab 
computers if this agreement has not been signed by both child and 
parent.  Young children’s agreements are to be signed by parents 
after discussion.  These agreements will be part of the Bellevue 
School enrolment procedure. 
 
 
 
RELIGIOUS INSTRUCTION 
 
‘Cool Bananas’ programme is held on Thursdays from 10.45 – 
11.15am.       Each syndicate has approximately one term. 
 
This is a fun, values based, Christian Education Programme but 
should you so desire, your child may be withdrawn from class 
during the scheduled half hour. 
 
 
 
 
Kiwi Can is a values programme which actively promotes, supports 
and teaches values within authentic learning context. The students 
are very fortunate to have this opportunity and it is our hope the 
programme will continue. 
  
 
 



 

 

 

SCHOOL SUPPORT TEAM 
 
The School Support Team meets periodically throughout the year 
in the school staff room. 
This is an opportunity to meet other parents and keep up with what 
is happening within the school. 
Feel free to come along ……. All support is welcomed. 
 
Chairperson:   Kirsten McGreevy 
 
 
 
 
 
 
 
PARENT HELPERS 
 
Parent participation in the school is encouraged.  
Funding will never cover all aspects of operating a 
school, so any help given is certainly 
appreciated.  Parent help in classrooms, 
work in the library, repairing equipment, coaching 
sports teams, assisting with transport, getting involved in club 
activities or lending support in working bees are just some of the 
ways parents may help.  As well as being a service to your school 
it is a way of getting to know people within the local community. 
Requests for help are usually made through Newsletters or by 
telephone. 
 
 
 
 
NEWSLETTERS 
 
School Newsletters which are issued fortnightly, are an important 
school-home communication.  Parents should expect the eldest 
child in the family to bring one home on Thursday. 
Class newsletters and notices are forwarded as necessary. 
All newsletters are available on our website 
www.bellevue.school.nz 
 
 
 
USE OF SCHOOL FACILITIES 
 
We encourage children and families to use the grounds out of 
school hours.  However, no responsibility for accidents at these 
times lies with the Board of Trustees.  Anyone noticing misuse of 



the facilities is asked to make immediate contact with a member of 
the Board, Nutech Security or the Principal. 
 
The school hall is available for community use.  For further details 
contact the Principal. 
 
No skateboarding, rollerblading or golf in the school grounds 
No bicycling around school buildings. 
No dogs allowed on school grounds. 

 


